
How to Recertify/Revise a Questionnaire – Auburn University Respondent 
Rev. 3-25-2019 

Questions?  We’re here to help.  Email coiadmin@auburn.edu or call the Office of Research Compliance at 334-844-5966. 

1) Access COI-SMART. Use SSO in AU Access by clicking
the COI-SMART button under the My Funding tab or
login to COI-SMART.  Click 'My Questionnaires' in the left
sidebar. 

2) Click the most recent Questionnaire submitted by you.

 

3) Click 'Download with All Responses.'  Open the pdf.  It’s easiest to do this on a second screen, if you have one available.

5) View each question and your previous answers in the pdf download of your questionnaire.

6) Click Revise only when there is a change to an answer!  Example:  You have obtained stock in a publicly traded company that relates
to your University research since you submitted your most current questionnaire. Click Revise.

The most recent Questionnaire will be at the end of the list.

Look at your most recent answer to a question, 
which will be in black.   

Any previous answer that has been revised will 
be grayed out. 

Do NOT go through each question shown on this 
screen and click “Revise.”  Continue through 
these directions and revise only the answers that 
have changed.  However, you MUST RECERTIFY 
your submission by revising the certification 
question at the very end of the questionnaire. 

If no answers have changed,           
skip to Instruction (11) to recertify. 

mailto:coiadmin@auburn.edu
https://auburn.coi-smart.com/login.php


How to Recertify/Revise a Questionnaire – Auburn University Respondent 
Rev. 2-18-2016 

Questions?  We’re here to help.  Email coiadmin@auburn.edu or call the Office of Research Compliance at 334-844-5966. 

7) Enter the accurate answer (and any follow-up answers). Click
‘CONTINUE TO THE QUESTION REVISION SUBMISSION PAGE.’

8) If you agree to the certification, type ‘revise’ in the open red
box.  Click ‘SUBMIT REVISION TO THIS QUESTION.’

9) Click ‘REVISE ANOTHER QUESTION’ if you need to revise
another SFI question or if you are ready to recertify your
questionnaire.

10) You will see a screen that displays the question for which you’ve just submitted a revised answer. At this point, you can click on
the number of any other questions that need to be revised to ensure that your disclosure questionnaire is accurate and complete.
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How to Recertify/Revise a Questionnaire – Auburn University Respondent 
Rev. 2-18-2016 

Questions?  We’re here to help.  Email research.integrity@auburn.edu or call the Office of Research Integrity at 334-844-8601. 

11) If you have NO REVISIONS to your answers (meaning every answer is current), click ‘Revise’ on the Questionnaire List by the
FINAL QUESTION NUMBER TO RECERTIFY YOUR QUESTIONNAIRE.

OR, IF YOU’VE MADE REVISIONS, click the FINAL 
QUESTION NUMBER TO RECERTIFY YOUR 
QUESTIONNAIRE. 

Enter your name in the open box to recertify your 
Questionnaire.   This revises the Certification 
answer to certify that all answers are currently 
accurate and complete. 

Click ‘CONTINUE TO THE QUESTION REVISION 
SUBMISSION PAGE.’  

12) If you agree to the certification, type “revise” in the open red
box.  Click ‘SUBMIT REVISION TO THIS QUESTION.’

13) You have successfully recertified/revised your disclosure
questionnaire!  You’ll receive an email notifying you of your successful
submission.  You may print or save a pdf of your disclosure. Click ‘LOG OFF.’

If you disclosed any significant financial interests, they will be reviewed by 
the University reviewer at the appropriate time.  You may be contacted for 
assistance or additional information during this process.  

Thank you for participating in the AU FCOI Program! 

The number of the last question 
may change from year to year. 
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